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Summary

ObecneyumBaeT KOHTPONMPYEMYIO CUCTEMY AOKYMEHTUPOBAHUS, XPaHEHNS 3anncein 1 MHEPOPMALIMOHHBIX
ycnyr, BKJllo4as NpoLecchl XpaHeHNs 3NeKTPOHHbIX 3anncein B COOTBETCTBUM C HOPMATUBHbLIMU
TpeboBaHnamu. ObecneymBaeT COOTBETCTBUE TPEOOBAHNAM perynupytowmx opraHos. MNoonepxusaeTt
CUCTEMY U3MEHEHNS TEXHNYECKON N HETEXHNYECKOM OOKYMeHTauun. [[apaHTupyeT, 4To CyLeCTBYIOT
npoueaypbl Knaccudvkaumm 1 BegeHns sanucein. ViHtepnpetupyet n obecneumsaet cobnofeHne Bcex
TpeboBaHWii K hOpMaTUPOBAHMIO JOKYMEHTALMM, CTaHAapTaM, NoANTMKAM 1 OnepaumnoHHbIM NpoLeLypam.
MoxeT onpenensatb KOMMOHEHTbI NPeACcTaBneHns, cooblarb CTaHAapThl JOKYMEHTaUnn 1 KOOpAMHMPOBATb
cbopky HOpMaTMBHbIX Aocbe. MoXeT aHann3MpoBaTh M OLEHMBATb AaHHbIE, U3BNIEKATb COOTBETCTBYHOWYIO
NHpopmMaumio, roToBUTb NHPOPMALIMOHHbIE pedpepaThbl 1 pe3toMe nccrnenyemoro matepmana. Moxer
noaaepXxXuBatb 0OWMPHbIE 3HAHMS MHADOPMALIMK O MPOAYKTE U NOCTOSIHHbIE KOHTAKThl C MECTHbIMMU,
pervoHasnbHbIMN N OUBU3NOHASIbHBIMU KJTMEHTaMN.

About the Role

Major Accountabilities

~ YnpaensieT npoektamu rnobanbHOro HOPMaTUBHOIO NPEACTABNEHNS CPELHEr0 1 MAnoro ypoBHS.

~ ObecneynTb NpeacTaBneHne 1 BHECTU CBOW BKNaL B TEXHUYECKYIO CTPATErNI0 PEeryiMpoBaHusl, UHTENNeKT
1 3HaHWS, Heobxoaumble Ans paspaboTky, perncTpaummn 1 noaaepXxaHus rnobdanbHbIX NPOOYKTOB.

~ BHecTu cBol BKNag B CTpaTErm4yeckmnini n TEXHUYECKUI BKNaa/noaaepXky 41s cOAeACTBNS BHEOPEHMIO
rnobanbHbIX CUCTEM, MHCTPYMEHTOB M NMPOLIECCOB ANS NoAAep XKy rnobanbHbix NPOekToB B o6nacTtu
pPasBUTMA U/unm NpoayKUNN Ha PbIHKE.

~ YacTble BHYyTPEHHME U BHEWHWE KOHTaKThI. [1peacTtasngeT opraHmsaumio No KOHKPETHbIM NpoeKTam

~ PaboTa Han npobnemamy yMepeHHOro oxeara, rae aHanna cutyauuii Mnm gaHHbix TpebyeTt aHanusa
pasnnyHbIX hakTopPOB.

~ CoobueHre 0 TEXHNYECKNX Xanobax / HebnaronpuUsaTHbIX COBbITMAX / cCLEeHapusx 0CobbIx Cnyyaes,
cBA3aHHbIX ¢ NpoaykTamu Novartis B TeueHne 24 yacoB C MOMEHTA MONYYEHUS

~ PacnpocTtpaHeHne MapkeTUHroBbiX 06pa3L0oB (ECIM MPUMEHNMO)

Key Performance Indicators

ObecneyrBaeT KOHTPONMPYEMYLO CUCTEMY AOKYMEHTUPOBAHUS, XPaHEHUS 3anncein n MHGOPMALIMOHHBIX
yCnyr, BK/oYasi NPoLLECChl XPaHEHNs 3NEeKTPOHHbIX 3anuceli B COOTBETCTBUM C HOPMATMBHbLIMU
TpeboBaHnsaMu. ObecneymBaeT coOOTBETCTBUE TPEOOBAHNSAM perynupyowmx opraHos. MNoanepxueaet
CUCTEMY M3MEHEHWNS TEXHNYECKON U HETEXHNYECKO OOKyMeHTaumn. FapaHTupyeT, YTo CylWecTByIoT
npoueaypbl knaccudvkaumm n seaeHus 3anucein. Vinfepnpetupyet n obecneunsaet cobnioaeHne Bcex



TpeboBaHWii K POPMaTUPOBAHNIO OKYMEHTAUMKW, CTaHaapTaM, NoNMTMKaM U OnepaunoHHbIM Npoueaypam.
Mo eT onpenensiTb KOMAOHEHTbI MPeacTaBneHus, coobwartb cTaHaapThl AOKYMEHTaLUMN 1 KOOPANHMPOBATb
cbopKy HOpMaTMBHBIX Aocbe. MoXeT aHanManmpoBaTth U OLEHMBATbL AAHHblE, M3BNEKATb COOTBETCTBYIOLYIO
NHGOOpMaLNIo, FOTOBUTb MHADOPMALUMOHHbBIE pedoepaThl U pe3toMe nccneayemoro matepuana. Moxer
noanepXnBatb OBWUPHbIE 3HAHUS MHCPOPMALIMKN O NPOOYKTE M NMOCTOSIHHBIE KOHTAKTbl C MECTHBIMMU,
pervnoHanbHbIMN U OUBU3NOHA/IbHBIMU KNUEHTaMM.

Work Experience

~PyKOBOACTBO ONepaLnoHHbIMI NMPOLIECCaMm 1 X OCYLWECTBNEHNE
~YnpaBneHue npoekTamm

~COTPYOHNYECTBO YepPe3 OpraHn3aLMOHHbIE rpaHULLb

~Lnpokuii goyHKLUMOHAN

~OnbIT MEXKYNbTYPHOrO B3aMMOLENCTBUS

Skills

~Meaunko-6nonornyeckune Hayku

~OTYeTbl 0 KNTMHNYECKMX UCCNEN0BaAHUSIX
~CO00TBETCTBME HOPMATMBHbLIM TpeboBaHNAM
~YnpaBneHne fOKyMeHTaume
~OnepaumnoHHOe COBEPLIEHCTBO

~AHanNn3 gaHHbIX

Language

AHrnuincknin

Why Novartis: Helping people with disease and their families takes more than innovative science. It takes a
community of smart, passionate people like you. Collaborating, supporting and inspiring each other.
Combining to achieve breakthroughs that change patients’ lives. Ready to create a brighter future together?

https://www.novartis.com/about/strategy/people-and-culture

Join our Novartis Network: Not the right Novartis role for you? Sign up to our talent community to stay
connected and learn about suitable career opportunities as soon as they come up:

https://talentnetwork.novartis.com/network

Benefits and Rewards: Read our handbook to learn about all the ways we’ll help you thrive personally and
professionally: https://www.novartis.com/careers/benefits-rewards
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TEst Hello

Division

Institutes for BioMedical Research (NIBR)
Standort

Indien

Site

Hyderabad (Office)

Company / Legal Entity

IN10 (FCRS = IN010) Novartis Healthcare Private Limited
Functional Area

Research & Development

Job Type

Full time

Employment Type

Regular

Shift Work

No

Apply to Job

Job ID

REQ-10015168

Associate Submission Manager

Apply to Job

Source URL: https://devi.novartis.de/careers/career-search/job/details/req-10015168-associate-submission-
manager-ru-ru
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